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PRACTICUM AFFILIATION AGREEMENT

This agreement (“Agreement”) is effective and entered as of Month, Day, Year by and between the Institute for Clinical Social Work, and Placement Site (the “Institute”), (the “Facility”). 

WHEREAS, the Institute desires to establish at the Facility a clinical education program (the “Clinical Practicum/Internship Program”) to provide practical learning opportunities and clinical experiences to students enrolled in the Master’s of Clinical Counseling and Psychotherapy program; and 

WHEREAS, the Facility supports the provision of such opportunities and experiences to students and desires to the Clinical Practicum/Internship Program on its premises and at certain ancillary facilities, which may be part of the Clinical Practicum/Internship Program. 

NOW THEREFORE, in consideration of the promises set forth in this Agreement, the parties agree to the following: 


1.  	Field Instruction and Supervision. 

Field Instructor/Supervisor. The Facility agrees to assign a member of its staff with a LCSW, LCPC, PhD or PsyD (licensed Clinical Psychologist) to serve as the primary Field Instructor/Supervisor for the Clinical Practicum/Internship Program. The Field Instructor/Supervisor shall complete a Learning Agreement at the beginning of each semester (due 30 days from the start of the placement). In accordance with the Best Practices in Clinical Counseling by the Association for Counselor Education and Supervision, the Field Instructor discloses expectations, goals, and consequences of underperformance to the student. 

Philosophy. The Facility adheres to the tenet that the supervisory alliance is collaborative and egalitarian to help lessen supervisee anxiety. A safe environment is created to foster mutual trust. The supervisor helps the student deal with resistance, take ownership of it, and is open to discussing how they (the supervisor) may contribute to it. 

Supervision and Evaluation. The Facility agrees to ensure that the Field Instructor/Supervisor provides, at minimum, one-hour per week of individual supervision with the student. If this becomes not possible to accomplish, the Facility agrees to contact the Field Liaison immediately to discuss alternative solutions. It also encouraged and recommended that the student participate in any group supervision or consultative experiences while at the site. The Field Instructor/Supervisor shall complete a Performance Evaluation of each such student on a form supplied by the Institute and submit it to the Field Liaison within two weeks of the end of each semester. 

Learning Issues. If the student is having difficulties at the site with learning or fitting into the agency, the Facility agrees to request that the Field Instructor/Supervisor conduct the following interventions: First, specific examples that illustrate the problem shall be reviewed between the Field Instructor and the student. If the Field Instructor/Supervisor begins to have concerns about the student’s abilities and capacities for the field of clinical counseling, it is the Field Instructor’s responsibility to share this as early as possible with the student and the Field Liaison. If the student continues to have difficulties, the Field Instructor/Supervisor will set-up a meeting with the Field Liaison to create a plan to address the learning problems. If remediation is necessary, the supervisor notifies the student immediately. Specific interventions used to address the concern are recommended and a written plan is drawn between the Supervisor and student that outlines clear objectives to address the deficit, a timeline determining when the problem needs to be resolved, and the outcomes if there is not a satisfactory resolution within the time allotted.  

2.	Learning Expectations. 

The Facility agrees to provide first year student placements with 350 hours by the end of the academic year (approximately two full-time days per week at about 14 hours per week), with a goal of at least 40% of the total hours being direct (i.e., face to face) counseling. It is understandable that first year placements may have more case management than direct client hours, though obtaining direct clinical experience is highly valued. The Field Instructor/Supervisor will determine the student’s suitability for the amount and nature of direct client hours. First year placements should also give students a broad and general sense of the agency’s paperwork, intake process, treatment planning, and progress notes. First year students should receive at least one hour of individual supervision per week. 

The Facility agrees to provide second year student placements with 700 hours by the end of the academic year (approximately three full-time days per week at 21 hours per week), with at least 50% of the total hours being direct (i.e., face to face) counseling. Second year students should be encouraged to conduct their own intakes and assessments, develop treatment plans, and maintain progress notes. Second year students should receive at least one hour of individual supervision per week. 

3. 	Field Liaison. 

The Field Liaison is a representative from the Institute whose primary role is to support the student’s learning at the Facility. The Field Liaison shall meet with the Field Instructor/Supervisor and student at least one time per academic year and be available to meet with the Field Instructor/Supervisor and student as needed to support the student’s learning experience. The Field Liaison shall receive Learning Agreements from students within 30 days of their placement and Performance Evaluations at the end of each semester. 

4.	Client Care. The Facility shall at all times remain responsible for client care. Any direct contact between a student in the Clinical Practicum/Internship Program and a Facility client shall be under the proximate supervision of a Facility staff member. Students shall not be permitted to render client care unless such care has educational value. The type and quantity of client care to be provided and the selection of Facility clients to be cared for by students shall be mutually agreed upon by the parties. 

5. 	Student Information. The Institute shall verify prior to approving a student for a Clinical Practicum/Internship Program that such student has satisfactorily completed any applicable prerequisites of the Institute’s curriculum. The Institute shall inform students to submit directly to Facility any information or documentation required by the Facility for participation in the Clinical Practicum/Internship Program, if the Facility timely notifies the Institute in writing of such requirements. 

6. 	Removal of Students. The Institute has the right to remove a student from the Clinical Practicum/Internship Program. The Institute shall notify the Facility of such removal in writing. If the Facility desires to remove an Institute student for any other reason, the Facility shall notify the Institute in writing of the reasons for the removal and shall consult with the Institute Field Liaison before removing the student. 

7.	Facility Policies.  The Facility agrees to provide an orientation to Institute students participating in the Clinical Practicum/Internship Program to familiarize them with the organization and its applicable policies, rules, standards and practices. The Institute shall inform such students to abide by those policies, rules, standards and practices.

8.	Client Records. All information obtained and records created which pertain to clients at the Facility shall remain confidential and the property of the Facility. The Institute shall advise its students participating in the Clinical Practicum/Internship Program that the use or disclosure of such information or records is not permitted without the prior written approval of the Facility or as may be required by law. Students shall be required to comply with the Facility's policies and procedures regarding the confidentiality of the Facility and any of its clients' information and the use of all such information. 

9.	Transportation. Institute students participating in the Clinical Practicum/Internship Program shall be responsible for their transportation to and from the Facility.

10.	 Non-Discrimination. Neither party shall, in connection with any aspect of its performance of this Agreement, discriminate against any person by reason of race, color, religion, national origin, age, gender, sexual orientation, physical or mental disability, marital or veteran status or any other characteristic protected by applicable law.

11. 	 Insurance.  During the term of this Agreement and any renewals thereof, the Institute shall maintain general and professional liability insurance with limits of $1,000,000 per occurrence/$3,000,000 in the aggregate for liability arising out of the acts and omissions of the Institution, its students and employees while participating in the Clinical Practicum/Internship Program pursuant to this Agreement. A copy of the policy can be provided to the Facility upon request. 

12.	Term and Termination.

Term. This Agreement shall commence on the Effective Date above and be valid for one year or the time of the Clinical Practicum/Internship Program.

Termination. Either party may terminate this agreement, with or without cause, after providing ninety (90) days prior written notice to the other part. Termination procedures shall be initiated by a Notifying party providing the other party with a written notice describing the reason for termination and requesting an immediate meeting to discuss and resolve the circumstances giving rise to termination. Such meeting shall occur within ten (10) days of receipt of written notice. Following such meeting, if applicable, the Notifying party shall allow reasonable time for the other party to cure any failure to perform and should seek to resolve any reasons for termination by preserving an affiliation with appropriate adjustments rather than terminating it, if possible.  If the parties are unable to resolve the reasons for termination, then a termination date will be set. If the parties are unable to agree on the effective date of termination, termination will become effective at the close of the academic year in which notice was sent.

The parties shall make every reasonable effort to extend the Term of this Agreement to a mutually agreed upon termination date to permit students in good standing participating in the Clinical Practicum/Internship Program pursuant to this Agreement to complete their assignment at Facility, if such program will not be completed prior to the expiration or termination of this Agreement.




FACILITY 


_______________________________________		____________________
Signature / Title 						Date 




INSTITUTE FOR CLINICAL SOCIAL WORK  



______________________________________		______________________
Signature / Title 						Date
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